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1 EMPLOYABILITY 
SKILLS

5 2 1 8 12

2
DIGITAL 
DOCUMENTATION 
(ADVANCED)  USING 

4 2 1 1 8 15

3
ELECTRONIC 
SPREADSHEET 
(ADVANCED) USING 

4 1 1 1 7 13

4
DATA BASE 
MANAGEMENT SYSTEM 
USING LIBRE OFFICE 

4 1 2 7 14

5
MAINTAIN HEALTHY, 
SAFE & SECURE 
WORKING 

3 1 4 6

6
Total 20 6 4 3 0 34 60
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